
 

 

Lead Preschool Teacher Job Description 

About EvCP 
The Everett Cooperative Preschool is a cooperative preschool where culturally diverse families and staff work 
together as co-creators and co-teachers in order to offer a quality early childhood education for our children. 
We want to assist our young learners in building knowledge and skills that will enable them to become eager 
learners, creative thinkers and confident problem solvers in a healthy and safe environment. We believe that 
parents are children's first and most important teachers, and do our best to be respectful partners in their 
education. Our goal is to allow each child to question, explore and develop at their own rate. In these 
important early learning years, we all work together and support one another in their transition from home to 
school. 
 
Position Overview 
We are looking for an organized, creative, communicative, and compassionate individual to lead and teach our 
Preschool and Pre-Kindergarten classes beginning in the 2019-2020 school year. This person would ideally 
stay with us long-term. Class sizes are approximately 15 students each, with 4-8 parents working as 
co-teachers in the classroom each day. This person will need to cooperate and partner with all of the school’s 
families to give the best early childhood education experience. The classes are as follows: 
 

Otters (18 mos-3yrs)  Tuesdays and Thursdays 9-11:30am 

Seals (3-5 yrs)  Mondays, Wednesdays, Fridays 9-11:30am 

Gulls (4-5 yrs)  Tuesdays and Thursdays 12:30-2:30pm 
 
  

 
 
 
 
 



Employment Details and Responsibilities for the EvCP Lead Preschool Teacher: 
 

1. Create a safe, inclusive, and engaging learning environment. 

2. In collaboration with the board, plan and implement a developmentally appropriate curriculum for each 

class. 

3. Direct each of the preschool classes’ daily schedule, supervising free play, clean-up, and leading group 

times with the children.  

4. Actively engage in directing the parents in their role as co-teachers, making suggestions that will help 

parents work effectively in the classroom and with children.  

5. Communicate expectations, supervise, evaluate, and assign duties for co-teachers in the classroom. 

6. Model appropriate interactions with children, to include factual commenting, redirecting and problem 

solving.  

7. Promote the school’s cooperative principles, values, and culture. 

8. Prepare the years' developmentally appropriate and culturally competent curriculum prior to the school 

years' starting for board review.  

9. Establish and enforce rules for behavior and procedures for maintaining classroom order, in alignment with 

positive parenting techniques. 

10. Provide a variety of materials and activities to encourage fine and large muscle growth. 

11. Lead the class in both imaginative play and academic activities.   

12. Select, organize, issue, and inventory classroom equipment and supplies. Coordinate with classroom 

volunteers to plan and supervise class field trips. 

13. Hold twice yearly child-guardian conferences to evaluate progress and developmental achievements. 

14. Work closely with the local school district to align the skills to be prepared for kindergarten. 

15. Work with the board to maintain rules and regulations. 

16. Attend and promote EvCP events as laid out in the teacher agreement. 

17. Attend professional meetings, educational conferences, and teacher training workshops in order to 

improve professional competence. 

Qualifications: 

Child Development Associate (CDA) or higher.  

Bachelor in Early Childhood Education or related field preferred.  

Minimum 1 year working as a Lead Teacher in a preschool preferred. 

Experience with and commitment to the collaborative nature of a co-op. 

Able to complete and pass a background check.  



 

Before the school year begins: 

Proof of negative TB 

DTaP or equivalent vaccination  

First Aid/ CPR / Bloodborne Pathogens certificate 

 

Compensation: 

This position requires an approximate time commitment of 20 hours each week. The Lead Teacher will be 

compensated for 16.5 instructional hours per week, plus 3.5 hours of compensation per week for preparation, 

family nights, EvCP events, and communication with parents. Some night and weekend hours are required. 

The rate of pay is $18/hr for 20 hours each week, for the academic school year of 35 weeks. 

In addition to compensation: 

4 Paid sick or vacation days  

Compensation for updating and creating new curriculum, as outlined in the teacher contract. 

Reimbursement for the renewal of First Aid/CPR/Bloodborne Pathogens certificate up to $50. 

Reimbursement for professional development - prior board approval necessary. 

 

How to apply: 

For more information about our school, please visit us at: https://everettcooppreschool.com/ 

Please submit a cover letter and resume to info@everettcooppreschool.com by June 5 for first 

consideration for this position. The final selection of applicants will be asked to perform a teaching demo 

with a small class, in addition to the interview process.  
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